
T E A C H E R  

 

 
 

Swim Australia™ Teacher 
of Babies and Toddlers 

Accreditation Requirements 
 

Use this form to track your progress through the Swim Australia™ Teacher of Babies and Toddlers accreditation process. When fully 
complete, retain a copy for your own records and send the original with all accompanying paperwork to SwimEd, PO Box 158 Beerwah 
Qld 4519. This should be sent no later than 12 months after the date of your Practical Induction. For further clarification of any 
requirements contact your Course Administrator in the first instance. 
 

STEP 0. In order to receive the Swim Australia™ Teacher of Babies and Toddlers CD ROM and this paperwork you should have fully 

completed and returned to the Course Administrator, a course enrolment and payment. If you have not, you must do so by the 
commencement of the Practical Induction. 
 

STEP 1. Complete all details in the box below. 
 

 
First Name _____________________________________     Surname ________________________________________________ 
 

Course Code (if known) __________________________________                              Course Date ______/______/______ 
 

Daytime phone number ____________________________ Email ____________________________________________________ 

 

STEP 2. After you have enrolled in a Swim Australia™ Teacher of Babies and Toddlers Course. 
 

 5 hours Sideline Observation. (1.5 hours mandatory) If you have little or no experience with Babies and Toddlers, it is suggested 
that prior to your attendance at the Practical Induction you undertake 5 hours of observation of Baby and Toddler classes. Use 
the log sheet to track the hours undertaken.   

 

 

STEP 3. Before the Practical Induction. 
 

 Theory Acknowledgement. (mandatory) A small Theory Acknowledgement is printed from the Swim Australia™ Teacher of Babies 
and Toddlers Theory CD ROM once the self - paced learning is complete. You may print Theory Acknowledgements after each unit 
of study or print one Theory Acknowledgement for all units after all units of study are completed. You should provide the Theory 
Acknowledgement/s to your Course Administrator at the commencement of your Practical Induction.  

 

Step 4. Attend all components of the Practical Induction. 
 

 Show photo ID at the commencement of your Practical Induction as evidence of your correct name and identity. 
 Competency Assessment. At the Practical Induction a range of skills will be taught and then assessed including a small teaching 

task. You must participate and be assessed as competent. 
Please note, once you complete the Practical Induction, you may commence working as a Trainee in a supervised situation. 
 

Step 5. After the Practical Induction. 
 

 Shadow Teaching. (not mandatory, suggested 5 hours)  Students (now known as Trainees) are ready to commence in-water 
Instruction. You are to work alongside an accredited Teacher (Lead Teacher) and mimic their actions with other Babies and 
Toddlers in the class. At all times you will follow the Lead Teacher’s lesson plan and are under the close supervision and direction 
of the Lead Teacher. Use the log sheet below to track the hours undertaken. 

  

Date Time # of Hours Supervisor’s signature Observation Accumulated total 

    Observation  

    Observation  

    Observation  

    Observation  

    Observation  

Date Time # of Hours Supervisor’s signature Shadow Teaching Accumulated total 

    Shadow Teaching  

    Shadow Teaching  

    Shadow Teaching  

    Shadow Teaching  

    Shadow Teaching  



 

 Micro Teaching. (mandatory 20 hours) When your knowledge and confidence reaches a level you will know intrinsically it is time to 
move on to instructing parts of the lesson and to work with Babies, Toddlers and Caregivers within the lesson. Under the Lead 
Teacher’s supervision, you will instruct small components of a lesson to the whole class or take individual Babies, Toddlers and 
their Caregivers with specific needs and work with them in close proximity to the Lead Teacher. You should discuss the activities 
prior to the lesson with the Lead Teacher. You should receive appropriate feedback after the lesson from the Lead Teacher. Use 
the log sheet to track the hours you have undertaken. 

 

 

STEP 6. When you consider you are competent. 
 

 The Lesson plan (Mandatory) (template provided or use your own) Develop two lesson plans for your On the Job competency 
assessments. Attach a copy of the two lesson plans you developed for your competency assessment lesson.  

 

 Teaching Competency (Mandatory) Once you have reached the level where you consider you are competent, two On the Job 
Assessments need to be undertaken. You should conduct one lesson of at least 20 minutes duration with at least three Babies 
with their Caregivers and another lesson of at least 20 minutes duration with at least three Toddlers with their Caregivers. The On 
the Job Competency Checklist will be used by the Assessor/s as a tool to make a judgement. If you are assessed as competent, the 
On the Job Assessments should be completed by the Assessor/s or a suitable person as described in the On the Job Assessment 
Checklist.  

 
 

STEP 7. Other requirements to become accredited. 
  

 You are at least 17 years of age. Accreditation will be withheld until the minimum age is attained. You must contact SwimEd upon 
attaining 17 years of age in order to activate accreditation if all other requirements have been met. 

 

 If you did NOT provide a Theory Acknowledgement at the Practical Induction, please attach a copy. 
 

 Practical Induction competencies completed satisfactorily at the Course. If you were not yet competent in the practical 
competencies at the Practical Induction, you must negotiate with the Course Administrator to arrange a re-assessment when you 
consider you are competent. The Course Administrator will advise SwimEd directly regarding your competency. You will have been 
advised by the Course Presenter if you were not yet competent in any section at the Practical Induction. 

 

 Your details remain unchanged. If your name or contact details have changed since enrolling in your Course please advise us. 
Evidence of name change must be proven. Please attach relevant documentation and cross   

 

   ASCTA/ SAL Code of Conduct. You signed an agreement to this on the enrolment. 
 

STEP 8. Return all paperwork promptly.  
 

Once you have been deemed competent, this form must be returned promptly. The insurance provided as part of your course 
enrolment is only valid whilst you are in training and under supervision with Babies and Toddlers and will cease once any of the 

following occur:           it is 12 months after your Practical Induction 

 you receive payment whilst a Trainee Teacher  

 it is more than 28 days after the date of your satisfactory assessment 

NOTE 
 

 It is your responsibility to arrange professional indemnity and public liability insurances once your Student/Trainee course 
insurance ceases. Details of some ascta insurance options will be provided with your Swim Australia™ Teacher of Babies and 
Toddlers accreditation. 

 Accredited Swim Australia™ Teachers of Babies and Toddlers may work independently. Employers may require additional 
qualifications or conditions such as Swim Australia™ Teacher accreditation, coaching accreditation, rescue awards, first aid, CPR, 
pool plant operator’s certificates or additional training and may need to satisfy other statutory regulations such as criminal history 
or suitability for working with children checks. 

 Whilst every effort is made to process accreditations quickly, accreditation may take up to 4 weeks to process. Information will be 
sent with the accreditation on how to maintain your teaching accreditation and the process to reaccredit in 4 years time. 

 If you are not already a member, complimentary ascta Teacher Tier 3 membership is provided until 30 June of the following year. 
Visit www.ascta.com for details on membership privileges. 

 

 

Date Time # of Hours Supervisor’s signature Micro Teaching Accumulated total 

    Micro Teaching  

    Micro Teaching  

    Micro Teaching  

    Micro Teaching  

    Micro Teaching  

    Micro Teaching  

    Micro Teaching  

    Micro Teaching  

http://www.ascta.com/


 

This template is a guide to develop lesson plans and to assist in self-evaluating a delivery of a lesson. Copy for future use. 
 
 

Lesson Template                           

Day Date Start Time 
Lesson duration 

Trainee’s name 

          /         /                am/pm                      Mins.  

Venue location Temperature Depth Out/ Indoors Water space available 

     

Environment Distractions Pool/ natural Anticipated Weather 

    

# of Babies & Toddlers Average age Average ability Space required Ability of Babies & Toddlers 

     

Special notes - needs to note for individuals or specific problems advised 

Medical Learning Other Environ condition variables 

Equipment and Swimming aids Rescue equipment Other 

Lesson Aim 

Lesson Section Duration % of lesson Activity notes 

Introduction     

Revision     

New skills     

Games and Play     

Other     

     

     

Conclusion     

Assessment 

Self Peers  Caregivers and Others 

 
Lead Teacher Verification __________________________ Signed __________________________ Date _____/_____/_____ 

Your role – Observation  Shadow Teaching  Micro Teaching  Assessment 
( choose one) 



 

T E A C H E R  
 

Swim Australia™ Teacher 
of Babies and Toddlers 

On the Job Competency Assessments 
 

Trainees should fully complete the following box: 
 

 
Your First Name _____________________________________ Last Name__________________________________________ 
 
Date of assessment  ______/_______/_______    Venue of assessment____________________________________________ 
 

 

Assessor/s should read, complete and sign the follow: 
 

The Assessor/s shall assess the competence of the Trainee by assessing  
1. a lesson of at least 20 minutes duration conducted by the Trainee with a minimum of 3 Babies with Caregivers  
2. a lesson of at least 20 minutes duration conducted by the Trainee with a minimum of 3 Toddlers with Caregivers  
3. the preparation, delivery and completion of each of the lessons  

 

The Assessor/s should be able to respond yes to the attached checklist before signing the Declaration below. 
 

Declaration by Assessor/s  
 

Based upon observation of the Swim Australia™ Teacher of Babies and Toddlers Trainee conducting a lesson to at least 3 Babies or 
Toddlers and Caregivers for a minimum of 20 minutes in a practical situation, I am of the opinion that the trainee is of the standard 
expected in all aspects of a Swim Australia™ Teacher of Babies and Toddlers as indicated in the Assessor’s Checklist (overleaf). 

BABY LESSON ASSESSOR TODDLER LESSON ASSESSOR 

________________________________       _____/_____/______ 
                             Signed                       Date 

________________________________       _____/_____/______ 
                             Signed                       Date 

A recommendation should not be considered as the final determination of competency. Recommendations are subject to verification by 
SwimEd who will ultimately make the determination of competency based on the recommendations, the lesson plans submitted, the 
log sheet, training records and other information provided or collected. 

Assessor’s name   
 

Assessor’s name  
 

Assessor email  
 

Assessor email  
 

Assessor contact phone (____)   
 

Assessor contact phone (____)   
 

 I am an approved SwimEd Presenter and have assessed the 
Trainee as competent. 
 

 I am an accredited Swim Australia™ Teacher of Babies and 
Toddlers with a minimum of 2 years experience and recommend 
the Trainee be considered for accreditation based in part upon my 
recommendation.  
 

 I am a currently qualified infant, baby and toddler Teacher with 
a minimum of 2 years experience and recommend the Trainee be 
considered for accreditation based in part upon my 
recommendation. Attach evidence of current qualifications. 
 

 I am an approved SwimEd Presenter and have assessed the 
Trainee as competent. 
 

 I am an accredited Swim Australia™ Teacher of Babies and 
Toddlers with a minimum of 2 years experience and recommend 
the Trainee be considered for accreditation based in part upon 
my recommendation.  
 

 I am qualified infant, baby and toddler Teacher with a 
minimum of 2 years experience and recommend the Trainee be 
considered for accreditation based in part upon my 
recommendation. Attach evidence of current qualifications. 
 

 

 
Trainees should return all pages to:  

SwimEd 

mail  PO Box 158 Beerwah Qld 4519 
fax   +61 (0)7 5494 9022 
email   teaching @swimed.com 

www.swimed.com 

http://www.swimed.com/


 

On the Job Competency Assessor’s Checklist 
 
RESPONSIBILITY 

 Required swim aids and toys were:   
-       Checked for useability 
- Appropriate to drills 
- Readily available on poolside 
- Safely positioned 
- Maintained and cleaned 

 Returned to storage after use 

 The Teacher commenced and completed the lesson on 
time 

 The Teacher “took charge” of the class and instructed in a 
confident manner 

 The Teacher accounted for cultural and linguistic diversity 
within the class 

 
SAFETY 

 Environmental conditions were suitable for the lesson and 
the age of the Babies and Toddlers 

 Medical conditions of Babies and Toddlers were known 

 Prior behaviour and learning problems of Babies and 
Toddlers were known 

 Pool emergency procedures and exit options were known 

 Observation of class was maintained to a safe standard 

 The lesson area of pool was defined and boundaries were 
not crossed 

 Babies and Toddlers entered, exited and moved safely 
within  the lesson area 

 Caregivers were advised of safety procedures for drills, 
skills or activities undertaken 

 The Teacher was aware of the water depths in and around 
the lesson area 

 Locations of activities were appropriate (in relation to 
depth, other swimmers/classes, noise levels, sun, wind, 
distractions, Caregivers location)  

 Distances swum were commiserate with the young Child’s 
physical ability, energy level and mental preparedness 

 Rescue aids were located strategically close to the lesson 
area 

 Location of rescue aids were known 

 Processes to report accidents, injuries and venue problems 
were known 

   
RESPECT and AWARENESS 

 The Teacher introduced themself to the Caregivers and/or 
young Children  

 Babies and Toddlers’ names were known or Babies and 
Toddlers addressed in an appropriate terminology  

 A positive learning environment was maintained  

 Where inappropriate behaviour occurred, the Teacher 
intervened appropriately 

 The Teacher identified Babies and Toddlers lacking 
confidence or preparedness for particular drills or skills 

 The Teacher displayed empathy with Babies and Toddlers 
where problems arose 

 The Teacher provided alternate communication to 
Caregivers where misunderstandings occurred 

 The Teacher recognised individual differences and altered 
instructions or drills to suit 

 Physical contact was appropriate for the young Child’s age 
and skill level or learning drill 

 Language used with Caregivers and Babies and Toddlers 
was appropriate 

 Language used was positive  

 Babies and Toddlers with disabilities, learning difficulties or 
gifted Babies and Toddlers were provided modified 
activities 

 Vocal communication was at a volume suitable for the 
learning environment 

 Individual and group recognition was provided for 
improvements in a young Child’s performance 

 The Teacher interacted positively with Caregivers and 
Babies and Toddlers 

 
COMPETENCY 

 A lesson plan was available prior to the lesson being 
delivered 

 The Teacher followed the lesson plan or where the plan 
was modified was able to justify the change  

 The lesson plan was adapted when changes to expected 
lesson conditions were incurred 

 Skill and drill progressions were appropriate to the young 
Child’s prior learning 

 Skills and drills were challenging but achievable to all 
Babies and Toddlers 

 Babies and Toddlers demonstrated an increment of 
improvement as a result of the Teacher’s tuition 

 the Teacher intervened to improve individual skill 
performances by modifying activities or instructions 

 Goals set for Babies and Toddlers were challenging but 
within the range of ability of the young Child 

 There was equitable participation by all Caregivers and 
Babies and Toddlers 

 The Teacher was able to clearly explain the minimum 
requirement for various levels of classes and the 
benchmarks for certificates of performance to be issued 

 The Teacher’s time on task and movement from one 
section of the pool lesson area to another was efficient 

 Individual adaptations to drills were made for physical 
development or level of ability of Babies and Toddlers 

 Technically correct information and feedback was provided 

 Within the context of the lesson plan, incorrect techniques 
were identified and appropriate corrections taken  

 Positive behaviour management strategies were 
implemented when required 

 The Teacher operated within accepted industry practices 
 
COMMUNICATION  

 Instructions to Caregivers were succinct and generally 
understood 

 Communications to other Teachers and pool management 
was effective and relevant 

 Information conveyed to Babies and Toddlers and 
Caregivers was accurate, relevant and up to date 

 The language used was consistent and appropriate for the 
Babies and Toddlers age and mental capacity 

 Appropriate encouragement and positive feedback was 
regularly provided 

 The Teacher had eye contact and was positioned to 
provide effective verbal communication 

 
IMAGE 

 The Teacher presented a professional and positive image: 
- clothing 
- grooming 
- behaviour and manner 
- language 
- confidence 

 The Teacher projects that they are having a positive 
experience 

 The Teacher has had a positive impact upon the Caregivers 
and Babies and Toddlers 

 The Teacher conducted themselves in a legal, ethical and 
professional manner 

 
COMMENTS 
 
 
 
 
 
 

 
 
 


